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Annexure A 

 

Manual for Submission of System Audit report by Member 

A. Admin Login - Creation of Sub user 

B. Creation of Sub User ID (For System Auditor) from admin login 

C. Portal login with Member’s Sub User ID (For System Auditor Registration) 

D. Submission of Report by Member 

E. Member submission for ATR/Follow-on Audit 

 

 

 

A. Admin Login - Creation of Sub user 

The member (Admin) must first login to the NCL member portal and create a Sub-

user account with the below steps. 

1. Open the NCL Member portal using the URL  - 
https://ims.connect2nsccl.com/NCLMemberPortal/). Login in using the Admin 
Credentials for the dashboard screen for creation of sub user.  
 

 
 
 
 
 

2. Click on “User Management” from the top right-hand side menu and Select “Add 
User” from the dropdown. 

https://ims.connect2nsccl.com/NCLMemberPortal/
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3. Select the option “Sub User” and click on Next. 
 
 

 
 

4. On the user details screen, enter the mandatory information and click on Next to 

proceed to the role assignment screen. 
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5. Assign the service to the sub user as NCL INSPECTION and submit to save the 

sub user. 

 

 

B. Creation of Sub User ID (For System Auditor) from admin login 

 

A separate sub user must be created for the system auditor from admin login. This 

sub user will be used by the Auditor to access the portal and submit the audit report. 

6. Follow the steps from 2 to 4 and on the service assignment screen, select the 
services as Inspection - System audit and submit. 
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C. Portal login with Member’s Sub User ID (For System Auditor Registration) 

 

7. Open the portal https://ims.connect2nsccl.com/NCLMemberPortal/ and login 

using the member’s sub user credentials. 

 

 

 

8. Click on NCL_Inspection to open the inspection dashboard in the left hand side 

of the portal. 

 

https://ims.connect2nsccl.com/NCLMemberPortal/
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9. In the top navigation bar, click on System Audit and from the drop down menu, 

select New Auditor Appointment. 

 

 

 

10.  On the System Auditor registration page, click the Add Auditor button. 

 

 

 

11. The auditor registration form will open, fill in all the fields.  

 

Note: the auditor credentials created during subuser creation shall remain the 

same. 
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Upon successful submission an intimation email will be sent to the auditor to 

proceed with the Audit report submission. 
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12. The member will be able to see the registered auditor details in the system auditor 

registration tab. 

 

 

  

D. Submission of Report by Member 

 

 

13. Member shall login into the Portal  

https://ims.connect2nsccl.com/NCLMemberPortal/ and click on 

NCL_Inspection. 

 

 

14.  Go to System Audit navigation bar and click on System Audit MIS Report from 

the dropdown menu. 

 

 

https://ims.connect2nsccl.com/NCLMemberPortal/
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15.  To view the Auditors report, member shall Click on the Request Reference 

number to open and review the report against the current submission. 

 

 

 
16. Member can view the observation sheet submitted by the System Auditor and 

upload the Governing board approval (File nomenclature: Year_Membercode i.e 

20XX-20XX_XXXXX) 

 

17. Download the “TOR Format/Annexure 2 by Auditor ” and provide comments to 

upload  in the portal.  

 

 

18. Upload the TOR file/Annexure 

 

 

19. Click on Submit to proceed. 

 

20. For each Non complied / Not Applicable points, member must provide 

Management comments in response to the auditors observation. 
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21. Member needs to download the Consolidated TOR report and digitally sign the 

PDF by affixing DSC and upload the same. 

 

 

22. Check the declaration box and confirm the report is digitally signed before 

submitting the report to NSE Clearing. 

 

 

23. A confirmation message will be displayed confirming the report has been 

submitted to NSE Clearing. 
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E. Member submission for ATR/Follow-on Audit 

 

24. Member login to the portal and click on NCL inspection> System Audit> Select 

Audit MIS report. 

 

 

 
 

 

25. On the System Audit MIS page, Select the Audit Period and click on Submit 

ATR to open the submission detail page. 

 

 

26. Review the ATR/Follow-on Audit submitted by the auditor and provide 

management comments against each observation from the auditor. 
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27. Click on Submit to provide the submission of ATR to NCL. 

 

 

--------------------------------------End of document---------------------------------- 

 

 

 

 

 


